
0  o G. Maxwell's Mercedes key needs a new battery, 

o Telephone in G. Maxwell's bathroom has not beenpeed dial 
programmed. Have ETC come to program that. l

o The Green guest bedroom needs a phone. (GM to send from NY) 
O 
o The phone by the couch in the upstairs hallway needs to be replaced. 

(GM to send phone from NY) 

o The bike shed's floor needs to be repainted; paint either in a grey or 0 froole " 
black. 

o The ground behind the cabana needs to be tiled. 0 4•••••••---

0  o G. Maxwell's office needs wall paper. 

o AA batteries are need. Other sizes of batteries may also need to be ti10°°°°°r
stocked. Reminder always check stock of these essential items 

O o Buy & keep stocked English/Danish butter. — it can be bought from C'est t o ," 
si bon 

o Electrical switch plate missing in G. Maxwell's bathroom. 4000.1.1.

o The leak in the pantry needs to be fixed. (Speak to Doug re best way tisiii,/a 
forward) 

o Printing paper is low. Purchase more plain papelbo....... 

o Uni-ball pen stock is low. Purchase more.isill ??V"°‘ 6-1 L 

o (ass d oming for maintenance a/ 

o Buy more plain small sized envelope 

09/1212019 Page 3826 Agency to Agency Requet: 19-011 

SDNY_GN1_02753614 

EFTA_00240593 

EFTA01326207



O o Stationary needs to be stocked in guest bedrooms with pens./....'

0  o CDs & CD cases are to be put away.

o Keep pencils sharpened. 

o Hang the picture in the Master bedroom corridor

0  o Check the tire pressures on all the bikes and pump up as needed 

o Lock Ms Maxwell's closet 

o a lmertAktvagiivo 
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