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Hella,
The screenshots are referencing a different case but the process is the same.
Here are the steps to create your tags:

1. Open up any document
2. At the right of the screen click on edit
3. Under the field you want to add the tag (for this case all tags are under issue designation) find manage and click

) Manage
on It

4, The following window will appear:
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Documentlzssue Designafion m Save and Close

See All Choices
Manage Choices (26) @

G) Add Choice G} Add Many Choices

arh-]
I

Hot Document

5. You can click on add choice to add a single choice (tag) or add many choice to add multiple choices (tags) at one
time. When you click on add many choices you will see the following:
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Documentlssue Designation m Save and Close

See All (
Manage Choices (26) @

® Add Choice @ Add Many Choices

II\

O . Complaints
0 . FPotential Leads

0O . Civil Case

o
A

Add all of your choices and then click apply.

6. Once you have added your choice or many choices click Save and Close and you will see your choice appear in the
field.

Please let me know if there are any questions.

Thank you.

From: [ (USANYS) <

Sent: Wednesday, March 17, 2021 5:34 AM
To:
cc: I < F; B B

Subject: Re: Question re Epstein Relativity

Can you please send us instructions on how to add tags ourselves?
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On Mar 17, 2021, at 9:32 AM, R T (VsANYS) [Contractor] <[ GG v rote:

The below tag has been added to the database. Please note that you do the ahility to add your own tags to the
database so please feel free to do so if necessary.

Thank you.

m: I (USANYS) <

Sent' Tuesday, March 16, 2021 7:08 PM

To: I B - B D (USANYS) [Contractor]
< - I <

Subject: RE: Question re Epstein Relativity

Can you please create another issue designation tag — "CVRA Litigation”?

Thanks,

m: I <
Sent: Monday, March 15, 2021 2:19 PM
o N E—
Ce: I (UsANYs) < -

Subject: RE: Question re Epstein Relativity

Let’s make this an Issue designation tag, please. That's where all of our other tags review tags are currently located.

Thanks

rrom

Sent' Monday, March 15, 2021 2:13 PM
To: I - - ) < I
ce: I (USANYS) < I

Subject: RE: Question re Epstein Relativity

Do you want to create a new field that says “Not Epstein Related” or do you want to add this to an existing field {ex.
Issue designation). Please note that if you want to add this to an existing field that such as issue designation you should
see something that says manage and you can add this tag to that field as well.

Thank you.

m: ) <
Sent: Monday, March 15, 2021 2:08 PM
o s -
ce: [ (UANYS) < B

Subject: RE: Question re Epstein Relativity
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Hi-

Thanks for your help with this review project. For this batch only, could you please add a tag that says “"Not Epstein

Related”? Thanks.

m: I B

Fro
Sent: Monday, March 15, 2021 10:14 AM
To: —

cc: I (U5 Y5) < ) S

Subject: RE: Question re Epstein Relativity

Great, thank you! That's the correct STR.

rrom: |

Sent' Monday, March 15, 2021 10:13 AM
To: I - -
ce: I (USANYS) < -, ) < B

Subject: RE: Question re Epstein Relativity

Here is the STR. Please let me know if this is the STR you need.

Thank you.

m: I B

Fro
Sent: Monday, March 15, 2021 10:09 AM
Tn_

cc: I (U5ANYS) < I B

Subject: RE: Question re Epstein Relativity

Thanks [} ! think you forgot to attach the STR hits. Mind resending that attachment, please?

From

Sent' Monday, March 15, 2021 10:08 AM
To: I ‘B -
ce: I (USANYS) < ; I

Subject: RE: Question re Epstein Relativity

Hello NN

The following is regarding the batches:

BATCHOO3 - USAO-5DFL is all of the data from the following folder:
<image001.jpg=

BATCHOO4 - OPR Materials is from the following folder and attached 5TR Hits:

<image(02.jpg=

Please let me know if the batches need to be adjusted.
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Thank you.

.
From: ) < I

Sent: Friday, March 12, 2021 5:56 PM

To:
cc: I (U Ys) < ) B

Subject: Question re Epstein Relativity
Hi [l

We're hoping you can clarify for us the contents of two separate batches on the USvEpstein Relativity database. Batch
003 — USAQ-SDFL appears to reference the documents we've been talking with [l 2n< |l zbout. Batch 004 -

OPR Materials appears to reference the [JJiij emails that we received from OPR and that you ran the attached search
terms through. Is that cirrect?

Thanks very much,
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