Welcome to PowerPoint

5 tips for a simpler way to work

ﬂ; PowerPoint
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Working together in real time

‘Wihan you share your pressntation with cthers, your|] ses them

wearking with you ot the same Hre,
EET "
|—r —

o Sekect Share from abowe the risbon o When ather peaple are in the presentation, o .and the part of tha slide they're
b rwite people to wark with wou a marker shows who & an which dide editing.
¥au can seve to the doud at this
par)

Hora it works
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Designer helps you get your point across

PowerPoint Designer suggests prafessianal designs for your
presentation, based an the content in your dides.

Designar is a subscription-only feature. B you have an Oifice
365 subscription, the rext slide shows you how it warks ina
e s et on.
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How to use PowerPoint Designer

o il werks:

o Chart a mew preserdstion by going bo File = BMew > Bank

Praseniation
O the wery Arst shide, sdd 8 pichure: Go S Insert > Pichares or
Insert = Cnling Pictures and choosa the pictune.

Hint: ¥au need to be online when you sdd the picture,

select Lat's Go

Choose a design pau ke from the Besign [deas task pane.

o ‘Wi FowerPoint asks your permissian to get design ideas,

Drpgn idpas o
P g e
bk e b b et

[ ——

o e s i iy D s v e T med
e

b
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Morph

s effect for making smooth animations,
itipns, ard ohiect mavements acmss your shdes,

Sdamph = & bransi
ira

Sarph = & sbscription-only feature. [F you have an Office 365
subscriptian, you can iry it pourself with the steps an the nest
lide

EFTA01219957



Setting up Morph

Ty #t

o Chsplicate this side: Bight-click the

slidie thumrdonall and skt
Duplicate Slide.

o In the second of these two identical

slides, change the shapes an the
right in sorme way (resize, changs
cakar), then go 1o Transitkons =
Marph

o Returm io the st of the bwo slcdes

aned preas Slide Show button and then
selack Play b see your crde monph!

Hint: Effmct Options grves you eaven mans
aptices far Morph

L |
5,

T
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You're an expert with Tell Me

Tha Tell M bae finds the dght comenand when youw reed It
S0 'YOU CaN S3W Eime and forus on your work

Ty

o Select the Robat picture an the nght

;

chaase Add Animation

1_'-.E|L£CT ME

e et o s o

[ 3 Qo =

ke Zocen, and watch  ——
what happere
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Explore without leaving your slides

Smrart Lookup brirgs research directly In to PowesrPoint.

Ty i

o Figin-chick in thee weord office in I:h:l‘
fallowing phrase: Office furniture

o Chaose Smart Lockug, and notice that
rasults are contestual far that phrase, not

Microsoft Office apps.

o Just far fun, try Smart Lockup again by
night-clicking |n the ward Office In Step 2.
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More questions about PowerPoint?

Select the Tell Me o button and type what you want to know:. _

Wisit the PowerPoint tearm blog. @
Go to free PowerPoint training. @

SELECT THE ARSICAW WHEM IM ELIDE SHOCAW MODE

Try

siart presentasban
maiph trardtign

change dide backgeoend
s image from web

wdd onbne widec

In Slide Show mode, select the arrows to visit links.
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